UNIVERSITY OF WISCONSIN-EXTENSION

REFUND OF DISBURSEMENT DEPOSIT FORM

TO:  UWEX Accounting Services

         Extension Bldg., Room 104

Credit the attached check number       dated       from      as a refund of disbursement of a prior payment.  The refund should be credited to:
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                                                                  TOTAL
0 FORMTEXT 

$0.00



Reason for payment credit

     
Department Name:       
Submitted By:       
Telephone:       

INSTRUCTIONS





CODING:  Refunds should be coded as a negative disbursement to the same account – fund – program – org – budget year – project grant coding, from which the original payment was made.  





PURCHASE ORDER NO. / SOC. SEC. NO.:  Enter purchase order number if one was charged.  If the refund involves a tax reportable payment (i.e. fee payment 2620), then a Social Security number or Federal Employer Identification number must be entered.





ORIGINAL VOUCHER NO.:  This is the 8-digit number assigned to the original payment to the vendor.  The number can be found.








