UNIVERSITY OF WISCONSIN-EXTENSION

Justification for LATE Transfers Involving Sponsored Projects


Instructions:

I. Use this form only if ALL of the following are true:

· The transfer involves sponsored projects (133/144 Funds)

· The transfer involves transactions that are more than 90 days old (see note at bottom)

II. Attach this form to the Non-Salary Payment Transfer Request or Direct Retro Funding Distribution Form

Note the following:

· Please remember that the primary audience for this is the auditor (not OES).  The answers should be able to withstand scrutiny from internal and external auditors.  

· Transfers of charges TO sponsored projects are subject to greater scrutiny.  

1. Why was this expense originally charged to the coding from which it is now being transferred? 

2. Why should the charge(s) be transferred to the proposed receiving project (i.e., how does the project benefit)? 

3. Why are the charges allowable and allocable based on the terms and conditions of the receiving award? 

4. Why is this cost being transferred more than 90 days after the transaction occurred? 

5. What corrective action has been taken to eliminate the need for cost transfers of this type in the future? 

Completed by:              







Name      

Email   


Phone 

The 90-day period is calculated in the following way:

1. Begin Date:  the end of the month during which the original transaction was posted in WISDM.

2. End Date:  the date when the transfer was prepared and signed by the departmental or divisional representative (whichever is earlier).  

3. If End Date MINUS Begin Date is GREATER THAN 90 days, then the transfer is LATE.
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