


ASSA
UW-EXTENSION
REQUEST FOR SOLE SOURCE AUTHORIZATION TO CONTRACT FOR PERSONAL SERVICES
(FOR NON-COMPETITIVE SERVICES WITH A COST EXCEEDING $5,000)

The  Click here to enter text.  (Department) wishes to contract 
for Click here to enter text. (Type of Service) 
with Click here to enter text. (Contractor) 
for the amount of $ Click here to enter text.
	CHECK ONE
	TYPE OF ENTITY
	INDICATE FEIN OR SS #

	☐	CORPORATION
	

	☐	PARTNERSHIP
	

	☐	TAX EXEMPT
	

	☐	SOLE PROPRIETOR
	

	☐	INDEPENDENT CONTRACTOR
	



1. Are there other departments within the UW-System or other state agencies that are able to provide the services?
	☐ Yes		☐ No

If yes, explain why state services are not being used. 
	Click here to enter text.
2. Why was this contractor selected as the sole source for providing this service? (Be specific.)
	Click here to enter text.
3. Explain why an employer/employee relationship does not exist (for non-business entities only).
	Click here to enter text.
4. Explain how the cost was determined?
	Click here to enter text.
Any questions regarding this service should be directed to Click here to enter text. at Click here to enter text.
	AUTHORIZATION APPROVALS

	DEPARTMENT CHAIR
	DATE

	DIVISIONAL BUSINESS OFFICE
	DATE

	UWEX PURCHASING
	DATE



To be completed before services are to be performed. Send to Business Services, 104 Extension Bldg. 
· Required when contractor is not a business entity.
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