AGREEMENT TO TRANSFER EXTRAMURAL FUNDS BETWEEN UW INSTITUTIONS

Agreement Number ___________________

This Agreement is entered into in order to specify the terms and conditions under which UW-Extension (hereinafter referred to as “Recipient”) and UW-____________________ (hereinafter referred to as “Subrecipient”) will participate in the conduct of a project funded by ___________________________________ (hereinafter referred to as “Sponsor”) under award number _______________, CFDA No. ________, entitled _____________________________________________________________________.

Technical Direction:  The Recipient Principal Investigator, _________________________, will retain technical direction of the project.  The Key Person of the Subrecipient, _________________________, is considered essential to the work.

Scope of Work:  The Subrecipient shall supply all of the necessary personnel, equipment, and materials to accomplish the tasks set forth in Section A.

Period of Performance:  The effective period shall be from ___/___ /___ through ___ /___ /___.  

Limitation on Costs:  The reimbursable cost, both direct and indirect will not exceed $_____________ as detailed in Section B.  All Subrecipient cost sharing requirements (if any) are also identified in Section B.

Invoices and Reports:  The Subrecipient will submit invoices to the Recipient no less frequently than quarterly within ___________ (  ) days of the end of each quarter, and a final invoice due within _________ (  ) days of the end of the award.  Invoices should reflect costs incurred by major budget category, and should be sent to the following address: 
The University of Wisconsin-Extension

Office of Extramural Support

Room 104, 432 N. Lake Street

Madison, WI 53706

Attention:  ____________________

The Recipient will reimburse the Subrecipient within thirty (30) days of receiving an invoice from the Subrecipient.  The Subrecipient is responsible for submitting technical reports as required by the Recipient’s Principal Investigator.

Institutional Representatives:  Liaison with the Recipient will be through _______________________, telephone ______________, email ____________________________. Liaison with the Subrecipient will be through _______________________, telephone _________________, email ____________________________.  

Transfer of Funds:  Recipient Institutions that create encumbrances for these transactions will do so under class code 3301 (Legacy) or account code 3910 (Shared Financial System); if not, the Recipient will simply process payment using one of these appropriate codes.

The Subrecipient will establish a fund 144 or 133 account/project as appropriate; invoice the Recipient; and deposit the funds using revenue code 9910.

Special Provisions - Recipient will include in the terms of this agreement (or attach) the Sponsor’s “Notification of Award” including Sponsor’s terms and conditions. 

Agreement becomes valid upon the signature of the Institutional Representative of each institution:
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Attachment A: Scope of Work
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