Request for Authorization to Reimburse

Applicant for Interview Expenses

For UWEX Unclassified Positions

Name of Applicant


Home Address


Exact Title of Open Position  

Division/Department


Approval at the dean level or above must be obtained to permit payment of all expenses in connection with interviewing applicants for unclassified positions.  The following issues should be considered to ensure that allowing reimbursement is in the best interest of Extension:
1. Job market supply and demand for skills of the prospective employee.

2. Incentive for prospective candidates to interview for the position with or without reimbursement.

3. Other reasons unique to the department or school.

NOTE: Applicant interview candidates are limited to University mileage, meal and lodging maximums.  

(Per UW System Travel Regulations, FPPP 36, Part XIX; www.uwsa.edu/fadmin/fppp/fppp3619.htm )
Justification for Payment

Estimated cost or portion thereof to be reimbursed:
$

Requested by 

  Date 


Approved by 

  Date 



Dean/Director Designee in Division Budget Office

This document is to be returned to the division/department and is to be attached to any documentation used to request reimbursement for the interview candidate.
G:BPS/BUSVCS/MISC/POLICY/InterviewExpense.doc







