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MEMO:	

TO:      Click here to enter text.

FROM:	  Click here to enter text.
[bookmark: Text5]	     

RE:	Authorization for Moving Expense/Temporary Lodging Allowance Payment


This is to request authorization for  Click here to enter text. new hire for  Click here to enter text. to be reimbursed for the following:

|_| The direct moving costs up to the limits specified in FPPP #19
|_| The direct moving cost not to exceed $Click here to enter text.
|_| Reimbursement to transport the employee and his/her family from the former residence to the new place of residence (not to exceed the cost of mileage for one automobile at the rate specified in UW-System Travel Regulations).
|_| Stipend of  $Click here to enter text. (not to exceed $1,000.00) to cover the incidental costs associated with the move.
|_| Approval to provide a temporary lodging allowance, not to exceed Click here to enter text. days (45 day maximum)

The payment of moving cost is justified due to Click here to enter text.


Approvals:          

Dean/Director ____________________________________________________Date _________________	

Institutional  
Business Office ___________________________________________________Date_________________ 	


Associate Vice Chancellor __________________________________________ Date__________________ 	
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UW-Extension provides equal
Opportunities in employment and
Programming including Title IX and ADA.
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