
Approval Form for Cellular Telephone/Wireless Service/Air Card/Hot Spot/Tablet
UW Extension/UW Colleges Employees
_____
NEW REQUEST -- complete and attach;

DOA Acknowledgement Policy
Supplemental Form (for data service)
_____
ANNUAL REVIEW  -- Check to indicate:

You have reviewed and comply with DOA Policy for Wireless Services and Equipment
_____
TRANSFER -- Complete and attach
DOA Acknowledgement Policy
Supplemental Form (for data service) 

Per the Department of Administration Wireless Services Policy, the following justification and approvals are needed for the initial request of a wireless service.   In addition an annual review must be done by State Agencies of individual wireless service assignments to determine if there is a continuing need and if it is cost justified.  Please provide the following information for an initial request, transfer, and an annual review:  
This request is for:
____
Cellular Telephone Only
____
Cellular Telephone with Data Service

____
Air Card

____
Hot Spot

____
Tablet

Justification for receiving a wireless service 
Existing Wireless Number (for review and transfer) ______________________

Wireless Service for Employee (print name) ____________________________

Employee Signature _______________________________ 
Date _______________________

Employee Telephone Number and Email Address: ________________________________________
Supervisor Name (print) _____________________________________________________________
Supervisor Signature _______________________________
Date________________________

Supervisor Telephone Number and Email Address: ________________________________________

I acknowledge that a monthly review of the wireless invoice has been done (for the annual review) or will be done (for new requests/transfer) by Supervisor or designee: _______________________ (initial)
Dean/Director Signature _____________________________         Date________________________
If any of the above contact information changes, please provide the updates to UWEXT Purchasing; 432 N Lake St., Rm 104; Madison, WI  53706-1498
Cellular Phone Approval Form
8/30/2012
Wireless Approval Form

8/29/12


