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OVERVIEW 
Registrations for 2014 WI 4-H & Youth Conference will be done in 4HOnline.  This document walks an 
attendee through registering for the conference. 

FINDING THE EVENT 
Log into your family account and look at your member list.  Scroll to the bottom and find the section 
titled “Register A Member In An Event”.  Select the name of the member you want to register.  Then 
select the event “2014 WI 4-H & Youth Conference”. A series of boxes will appear at the bottom of the 
screen.  Click on the “Register” button. 

REGISTERING FOR THE EVENT 
Referring to the Registration Guide and worksheet for assistance as needed, make your selections and 
enter your roommate preference.  If a seminar you want is greyed out in the time slot that means all 
available seats are taken. Select another seminar.  If you are taking an all-day seminar (Wednesday), 
select the same session in both AM and PM slots.  Click on the “Continue >>” button.  Please note that 
some seminar transfers may need to be made due to cancellations or operational needs and that final 
seminar assignments will be sent to counties in early/mid-May.  
 
Verify your choices and click on the “Check Out >>” button. 
 
On the Payment screen, the only selection is County/Club 4H Check.  You will not be sending any 
money to the State 4-H Office.  Instead, you will pay your county and they will send the payment to the 
state.  Click on the “Select Payment Method” button. 
 
On the Confirm screen, check the box agreeing to the Pay By Computer Terms and Conditions.  Click 
the “Confirm Order” button. 
 
On the Finish screen, you can print your entry.  If you are attending one of the seminars that requires 
additional release forms (Water Sports, Invasive Plants/Lakeshore, Second Harvest Food Bank), 
download and sign the appropriate form.  Youth must also complete, print off, and submit their health 
form and the University Health Services Medical Release Form. All adults must complete and submit 
the UW General Waiver form.  Submit these forms to the State 4-H Office (WI 4-H Outreach 436 Lowell 
Hall, 610 Langdon St Madison, WI 53703-1195).  Submit your payment to your county UW-Extension 
office. 
 
 

University of Wisconsin, U.S. Department of Agriculture and Wisconsin counties cooperating.  UW-
Extension provides equal opportunities in employment and programming including Title IX and ADA. 
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