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Program Descriptions and Activities Checklist

Preparing program and registration materials for events and activities is an important step in communicating to youth and parent/guardian what the purpose of the event is and what will happen.  This information is critical in helping youth people and their parent/guardian make decisions regarding participation.   This tool provides a checklist options for you to use as program information and registration materials are prepared.

Program Description: These are provided in bullet format for your convenience.  They can be easily put into a paragraph descriptor in program information.
Camp:  
· The purpose of youth camp is ______. 
· The target age group for campers is ____.  
· Counselors are provided ____ hours training.  
· Counselors are youth leaders in grades ____ to ____.
· The ratio of campers to counselors is _____.  
· The ratio of youth to adults is ______.  
· Chaperones are active 4-H volunteers that have completed the youth protection process.
· Campers will be spending the majority of their time under the direct supervision of____ (counselors, adults)
· The health staff is a volunteer that has _____ training (first aid/CPR, RN, Dr., etc.) (Note: subject to change due to volunteer availability; contact 4H Educator to confirm)
· The camp is located at ______ (link to a map encouraged).  Camp begins on _____ (date and time) and ends at ______ (date and time).

Leadership Trips (Youth Conference, etc.):   
· The purpose of the ______ trip is for youth ages ____ to gain leadership skills of _____ through hands-on activities, workshops, large group seminars, and youth networking time. 
· The ratio of youth participants to adults is ______.
· Chaperones are active 4-H volunteers that have completed the youth protection process. 
· Participants will spend the most time under the direct supervision of ______ (youth leaders, adults, etc.)
· The health staff is a volunteer that has _____ training (first aid/CPR, RN, Dr., etc.)
· The event is held at _________ (link to map encouraged). This experience begins ____ (date and time) and ends at _____ (date and time).

Activity Trips (Ski Trips or Rock Climbing, etc.):
· The purpose of the _______trip is for youth ages _____ to _______.  
· The ratio of youth to adults is ____.  
· Chaperones are active 4-H volunteers that have completed the youth protection process. 
· The health staff is a volunteer that has _____ training (first aid/CPR, RN, Dr., etc.)
· The event is held at _________ (link to map encouraged). This experience begins ____ (date and time) and ends at _____ (date and time).

Activity Descriptions
Outdoor Activities
· Archery (may be necessary of volunteer to position my child for proper stance and aiming.)
· Arts and crafts
· Campfire activities of singing and story telling
· Canoeing/boating
· With lifeguards present
· Without lifeguards present
· Without/out counselor or adult in boat
· Challenge Course 
· Includes personal contact with other counselors and campers 
· Includes ropes initiatives
· Cross country skiing 
· Over a flat terrain
· Over uneven terrain
· On a groomed trail
· Difficult terrain
· Folk or square dancing 
· Hiking
·  Over a distance of ______
· For a duration of ____ (hours, morning/afternoon, entire day)
· On even terrain
· On uneven terrain
· On sidewalks or paved walkways
· Night time hike in groups of 4-5 campers with a counselor
· Large group games and sports
· Include running
· Include personal contact with other participants
· Rock Climbing
· With/without ropes or safety equipment (ex. you can climb the rock facing at Devils Lake without equipment)
· Sledding and tubing
· On groomed snow hill
· On an open hill at the event site 
· Skits and mini dramas 
· Swimming
· In a lake
· In a pool
· In a river
· Required swim test given at camp before campers can go into deep water
· With/without lifeguard present
· Tae Kwon Do

Indoor Activities
· Meals served family style or cafeteria style
· Campers and camp staff prepare meals at camp site
· Games, skits and mini dramas
· May include running
· May include contact with other participants
· Arts and crafts

Overnight Experiences
· Motel/Hotel lodging with multiple youth of same gender in the room
· Overnight in bunk beds
· Overnight in cabins
· With standard walls
· With canvas walls
· Counselors/chaperones located at _____ (ex. Youth counselors in each room, 1 adult per floor)
· Overnight in dorms
· With both genders on the floor
· With same gender on the floor
· Counselors/chaperones located at _____ (ex. Youth counselors in each room, 1 adult per floor)

Transportation while at the Event 
· Event where transportation is needed _______
· Distance of transportation _________
· Transportation provided by
· Bus 
· Cars driven by volunteers
· Vans
· Walking on uneven terrain or paths
· Walking on paved paths
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