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Sample Letter

Acceptance
Note: the following highlighted text should be copied “as is” onto official UW-Extension, Cooperative Extension county letterhead only. 

Dear _________________,

Congratulations and Welcome!  You have been accepted as a volunteer with the Wisconsin 4-H Youth Development program.  I am excited that you will be joining _________County as a 4-H Volunteer Leader.  You join over  ______other volunteers in our county.
(County may personalize this paragraph.)

Being a 4-H volunteer leader is an important role; you help extend the university resources to youth and adults in the county you are volunteering.  As part of the University of Wisconsin-Extension, the Wisconsin 4-H Youth Development program helps youth reach their full potential, working and learning in partnership with caring adults.  
As a UW-Extension volunteer there are several expectations:

· Annually you will be asked to sign a behavior expectations form and every four years a criminal background check will be completed to align with our Youth Protection program.
· If anything changes with regard to your status (e.g., contact information, criminal arrest, charge or conviction history, driving privileges, etc.), you are required to notify us immediately.  
· In your role as a 4-H volunteer leader, you are required to immediately report any incident of child abuse or neglect to law enforcement or human services. Enclosed is a brochure that highlights your obligations as a mandatory reporter. 

I am extremely pleased that you will be sharing your time and talents with young people, parents, families and other committed volunteers.

As you begin your volunteer roles, please feel free to contact me with any questions, comments or concerns.   I look forward to working with you.


Sincerely,

cc 4-H Organizational Leader(s) 
(Sample letter can be given to the organizational leader so he/she knows what volunteer leaders in the club are receiving. 
Wisconsin 4-H










    

