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Setting Data Web Access  
 

Select ñGotoò 
 Then ñWeb (4H4Me.com) Interactions ò 
 
Select ñ4H4ME Direct Access ò 
 Then ñCounty Options Direct Access ò 
  
A web browser will open and you will see: 

 
 
 
Setting L eader/Member Web Access  
 
Select Set Club / Project / Achievement Access Parameters  
  
Here you can grant members and leaders the ability to add or remove Clubs, Projects, and 
Achievements.  You can also set the minimum and maximum number of each.  Member and 
leader options are independent of each other.  After making changes to any of the options, 
select Submit Changes  immediately below. 
 

 
 
Select Prior Screen  when done. 
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Setting Registration Page Changes 
 
Select County Level Parameters  
 

 
 
This is where you allow members and/or leaders to change their personal information. 
 
Check the boxes as desired and select Save Above Parameter Settings / Changes .  
 
Note: Registration and Re-enrollment have been disabled at the state level, so these check 
boxes do nothing. 
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Adding 4H County Staff  Accounts  
 
Select 4H County Staff  
 

 
 
To add a new county user: 

 Select Enter New County Staff Member  

 Enter a UserID that uses the format CCCcccccccc, where CCC is your county code and 
cccccccc is any combination of 8 numbers and letters. 

 Select Check UserID.  If the UserID is accepted, continue with the next step, otherwise 
try again with another UserID. 

 Enter the staff memberôs Last  name and First  name in the next boxes. 

 Enter a Password .  Preferable one that is 8-10 characters and a mix of letters and 
numbers. 

 Enter an Email Address . 

 Select Save / Update County Staff Member Data . 
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Entering Local 4-H Office Information 
 
Select Enter/Update County Office Info  
 

 
 
This information is available to all users of 4H4ME.   
 
Add and/or correct the information and select Submit . 
 
 
 
 
 
There are more options at the county level, but these are still in development.  As options 
become available, additional instructions will be added to this document. 
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