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Volunteer Role Description/ Volunteer Health Coordinator
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	Title
	Volunteer Health Coordinator/Camp Nurse

	Purpose


	To provide leadership for the health and safety needs for participants

To work cooperatively with youth and adult volunteers/counselors in providing a quality and safe event for youth/campers

	Responsibilities


	1. Review all Youth Health Forms and medication.  Maintain confidentiality of all information. Insure that every youth participant has a completed health form.  Communicate with 4-H Youth Development Staff and parent/guardian for clarification of any concerns.  Document communication

2. Assemble first aid kit aid and supplies for infirmary or health area.

3. At registration, collect all medication; ensure that it is properly labeled and stored.

4. Operate infirmary at camp.  Set up procedure to dispense and document medication administration. File a critical incidence report on all accidents and injuries. Keep a log of all visitors. Administer medications as directed on Youth Event Health Forms.

5. Guide counselors in regard to responsibilities for safety and health of campers. Communicate critical health information to youth counselors.  All communication should be on a need to know basis.

6. Administer first aid as required and administer all treatments.

7. Conduct orientation of youth participants/campers regarding nurse location and procedures in case of injury or illness.

8. Call rescue squad and/or doctor in case of any accident that cannot be treated by ordinary first aid.  Work with Program Director to complete insurance forms.

9. Collect all first aid kits to inventory and repack for the next event.  Inventory all supplies at beginning and end of event/camp session.

10. Return all medications to youth participants at the end of the event

11. Hand in all medical/medication/accident forms, infirmary log; infirmary inventory; first aid kit and any evaluations/areas for improvement at the end of event.

	Time Required


	Event dates plus additional time in preparation of the event

	Resources

Available


	1. First Aid Kit
2. First Aid Manuals and Resources

3. Infirmary Log

4. Some events/camps have additional responsibilities and guidelines.  These would be available from the 4-H Youth Development Educator and/or Program Director

	Qualifications


	· Currently enrolled 4-H volunteer that has completed the youth protection process

· Have a minimum of basic first aid and CPR training. Reference Chapter HSF 175 for addition information for camp programs over 3 days.
· A desire to work with youth

	Responsible To:


	4-H Youth Development Educator (complete with name and complete contact information) and Program Director (complete with name and contact information)
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