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WORKSHEET 1: Determining Tax Exempt Non-Foundation Status
All 4‑H Clubs and Chartered Groups are required to meet one of the IRS’s definitions of a “non-foundation” to be included in the UW-Extension 4‑H group tax exemption.  This determination must be done every year. 
Worksheet 1 should be filled out by the County 4‑H Youth Development Educator, based on the annual financial reports from the chartering packets.  If the annual financial reports in the chartering packets are insufficient to complete this form, you should have groups complete Worksheet 0 for the necessary years.  Please check the boxes below as appropriate. Over 90% of 4‑H Groups should be able to determine their non-foundation status merely by completing Worksheet 1.  If you are unable to reach Result A, additional steps are needed.  Please contact your District 4‑H Youth Development Liaison to work through Worksheets 2 and 3 together.
Record the appropriate Non-Foundation Determination on Appendix A in Columns U, V or W.  Keep a copy of the completed worksheets in the 4-H Club or group file in a secure location.  An electronic copy of the completed worksheets must be submitted to the Wisconsin 4-H Youth Development Program Director with Appendix A.
	4‑H Youth Development Educator:
	Date:

	County:
	Club:

	YES
	NO

	Step 1. In the last fiscal year, did the club receive more than ⅓ of its gross receipts from the income from investments?  Investment income includes interest earned in a bank account or trust fund, or income from land or other property.

	|_| If YES, go to Step 3.
	|_| If NO, go to Step 2.

	Step 2. In the last fiscal year, did the club receive at least ⅓ of its gross receipts from some combination of donations, membership dues, and fundraisers?

	|_| If YES, go to Result A.
	|_| If NO, go to Step 3.

	Step 3. In the last 5 fiscal years, did the club receive more than ⅓ of its gross receipts from the income from investments?  Investment income includes interest earned in a bank account or trust fund, or income from land or other property.

	|_| If YES, go to WORKSHEET 2.
	|_| If NO, go to Step 4.

	Step 4. In the last 5 fiscal years, did the club receive at least ⅓ of its gross receipts from some combination of donations, membership dues, and fundraisers?

	|_| If YES, go to Result A.
	|_| If NO, go to WORKSHEET 2.

	Result A. Congratulations, the club is a 509(a)(2) organization!  These worksheets are complete. |_|




WORKSHEET 0: Auxiliary Annual Accounting Form
Worksheet 0 collects the same information as does the Annual Financial Report in the chartering packet.  Worksheet 0 only needs to be filled out if the previously submitted information is insufficient to complete any of the Worksheets.
	County:
	Club:

	Fiscal Year Began:
	Fiscal Year Ended:


Complete the following information based on the 4-H fiscal year, July 1 through June 30
· [bookmark: _GoBack]The difference in the reconciled funds in checking plus all savings accounts must match the difference between the total funds received and funds disbursed.
· Attach a copy of the bank statement ending June 30 for each account held by the 4-H Club or Group that reflects the account balances for the end of the fiscal year. 
· DO NOT LEAVE ANY BOXES BLANK – ENTER ZERO OR THE DOLLAR AMOUNT 
Annual Accounting Form
	
	Beginning Balance (July 1)
	Reconciled Ending Balance (June 30)

	Checking Account
	$
	$

	Savings Account (combine all savings, money market, CD’s, etc.)
	$
	$

	Total Funds
	$
	$


4-H Clubs must use the categories as listed below as identified. Suggested additional categories for Funds Disbursed include: Dues Paid to County, Educational Supplies, Community Service Expenses, Recreation, etc.
	Funds Received
	
	Funds Disbursed
	

	Fund Raising (do not subtract expenses)
	$
	Fund Raising Expenses
	$

	Member Dues
	$
	(list category)
	$

	Donations1
	$
	(list category)
	$

	Investment Income2
	$
	(list category)
	$

	Income from Youth Development Services3
	$
	(list category)
	$

	Other/ Pass Through Funds4
	$
	Other/ Pass Through Funds
	$

	Total Funds Received
	$
	Total Funds Disbursed
	$


1 Occasionally, the 4‑H Youth Development Educator may need to access a record of individual donations during the last fiscal year.  In that instance, the 4‑H Youth Development Educator will contact you.
2 Investment income includes interest earned in a bank account or trust fund, or income from land or other property.
3 Income from providing youth development services only includes fees charged directly to participants for the ability to participate in programs, such as 4‑H camps.  However, it does not include membership dues.
4 Other/Pass Through Funds includes fees collected for educational programs carried out by other groups.  This money is collected from the member/family and then paid directly to the other group/organization.

This worksheet and other financial documents should be retained for no less than six years.  Please file with the chartering documents.     Updated  Oct. 2014
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