SAMPLE TEMPLATE
Memorandum of Understanding between
4-H Youth Development/Cooperative Extension and Partners of 4-H Youth Development/Cooperative Extension

(Information in italics is designed to help the user understand completion of the MOU and should be removed from the final document.)

PURPOSE 
This Memorandum of Understanding establishes the guidelines for collaboration between _____ [State] 4-H Youth Development /____ [State University] Cooperative Extension [Add County 4-H Youth Development Program as appropriate] and _____ [Official Name of Partnering Organization or Group]. The purpose of this MOU is to define the roles, relationships and obligations of both parties including the use of the 4-H Name and Emblem.  
	
INTRODUCTION
4-H is the youth development program of the Land Grant University’s Cooperative Extension System and the United State Department of Agriculture.  The 4-H Name and Emblem is a Federal mark, protected by 18 U.S.C. 707. The primary consideration for granting authorization to use the 4-H Name and Emblem is for the educational and character-building purposes of the 4-H program to serve the educational needs and interests of 4-H youth. The 4-H Name and Emblem can be used only as authorized by the statute.  

A. 4-H Youth Development Mission and Vision: 4-H Youth Development empowers youth to reach their full potential, working and learning in partnership with caring adults.  It is the vision of 4-H Youth Development to have a world in which youth and adults learn, grow and work together, as catalysts for positive change. (This mission and vision is the National 4-H mission and vision from 4-H.org. The state mission and vision could be substituted.)

B. _____[Name of Partnering Organization]  Mission and Vision:____  mission and goals are:

ROLES AND RESPONSIBLITIES 
A. Joint Responsibility:  ____ [State and/or County] 4-H Youth Development and  ____ [Name of Partner] hereby mutually agree to work together to:
a. Provide open communication and leadership to achieve the mission and goals of this partnership.
b. Use the official and approved logo and identifying mark for each partner on all communications and promotional materials in equal size.
c. The entities acknowledge that all or any financial arrangements must be negotiated and depend on availability of funds.  Identify responsible party for required national and state legal permits, reporting and filing responsibilities. (Example:  fundraising permits, sales tax, tax reporting, etc.) 
d. [If hiring staff is part of the partnership, clearly define roles, supervision and training, accountability, and legal responsibility, etc.]
e. Additional items of joint responsibility.

B. Individual Partner Responsibility:  ___[State and/or County] 4-H Youth Development agrees to provide:
a. Use of the 4-H Name and Emblem in accordance with the federal law, regulations, and guidelines regarding use of the 4-H Name and Emblem.  
a. [List specific purposes.  These include marketing, communication pieces, etc.]
b. [If fundraising will be involved in the partnership, clearly articulate how the 4-H Name and Emblem will be used, communication on fundraising pieces clearly articulating the purpose of the funds raised and where the money will go, accountability for the money, legal responsibilities for money, etc.]
b. Provide leadership to and support the ____ [State] 4-H Youth Development Policies and Guidelines. 
c. Enforcement of EEO and Civil Rights policies of the Land Grant University including appropriate documentation.
d. Other items that 4-H Youth Development will provide to the partnership.  (These could include educational materials, training, staff and volunteers, financial support, etc.)

C.  Individual Partner Responsibility ____ [Name of Partnering Group]
a. Specific items that Partner is providing to the partnership.  

MEETINGS AND REPORTING
To accomplish these objectives, partners will meet/confer at least ____times a year for the purposes of program planning and monitoring, evaluating outcomes, and to review and ensure that each entity is in compliance with this Memorandum of Understanding.

DURATION 
Upon signatures of the authorized individual[s] of the organizations, this Memorandum will commence on [Month Day, Year] and shall remain in effect until [Month Day, Year]. 

TERMINATION OR AMENDMENTS 
A. This memorandum can be amended or verified through agreement by all partners and evidenced in writing and signed by the authorized individual[s] for each partner.  A ____ (time frame of days, such as 30 or 60 days) notice is required for signed amendment to be in effect.

B. This memorandum may be terminated by either entity by notification in writing. A ____ (time frame for notice) notice is needed.

AUTHORIZIED SIGNATURES 

Signed,
Authorized Person for _______ 4-H Youth Development 
_________________________		____________________     	DATE: _________________
NAME					PRINT NAME
_________________________
TITLE				

Authorized Person for _______ [Partner Organization]
_________________________		____________________     	DATE: _________________
NAME					PRINT NAME
_________________________
TITLE
