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�PAGE \# "'Page: '#'�'"  �Provide the progress made in multi-year plan not included in program report.


Statements are to be in the same order as in plan. Speak in terms of clientele, not activities. Maximum of 75 words. 


�PAGE \# "'Page: '#'�'"  �Program reports are to be no longer than 500 words with at least half of the report being results.


The report needs to show impact or changes people have made.


�PAGE \# "'Page: '#'�'"  �Title should be taken from multi-year or annual plan title.


�PAGE \# "'Page: '#'�'"  �Provide a brief statement about the success story.


�PAGE \# "'Page: '#'�'"  �Briefly tell the conditions that affected the situation.


�PAGE \# "'Page: '#'�'"  �Describe the steps and delivery of information.


�PAGE \# "'Page: '#'�'"  �Write in journalistic style - tell impact first.


�PAGE \# "'Page: '#'�'"  �Describe how results were determined.


�PAGE \# "'Page: '#'�'"  �This is an opportunity to share the results of a teaching event.  Identify one or two teachings that you have conducted during the past year.  The teaching should be one that has been taught more than once and with different clientele.


�PAGE \# "'Page: '#'�'"  �The title should describe the teaching unit and relate to a program planned.


�PAGE \# "'Page: '#'�'"  �Be specific.  e.g.  Master Gardeners, New milk testing patrons.


�PAGE \# "'Page: '#'�'"  �List two to four learner objectives that describe what the clientele will learn.


�PAGE \# "'Page: '#'�'"  �The teaching outline covers the specific subject matter that is taught.  It should be listed in a logical order, relate to the learner objectives and be easily followed by the reader.


�PAGE \# "'Page: '#'�'"  �Identify instructional materials used.  Identify source or items you developed.


�PAGE \# "'Page: '#'�'"  �Identify any specific innovations that were used in the teaching.  These innovations may be a type of teaching method, use of teaching aids, new technology, or other unique instructional approaches.


�PAGE \# "'Page: '#'�'"  �Results of your teaching should relate to the listed learner objectives.  Identify the evaluation instruments that were used.


�PAGE \# "'Page: '#'�'"  � List professional development activities and experiences that were attended during the past year.


�PAGE \# "'Page: '#'�'"  � List other scholarship activities that you were involved in during the past year.








