
University of Wisconsin-Extension         Cooperative Extension
[Address ] [Program Area]

[Telephone / Fax]

SAMPLE LETTER

OBTAINING PERMISSION TO USE COPYRIGHTED MATERIALS
IN CES ORIGINAL WORKS

Dear [copyright holder]:

The University of Wisconsin-Extension Cooperative Extension requests permission to copy and use the
following material:

Title:
Author/Editor:
Edition and year of copyright:
Material to be used: [i.e., amount, page numbers, chapters]
Period of intended use:
Method of reproduction:
Nature and purpose of use: [teaching, research, etc.]
Form of Distribution:
Whether or not the material will be sold:
Number of copies

Please indicate your approval by signing in the space provided below, and returning this letter to me by
[Date]. If you have any questions about the proposed use, please call me at (xxx) xxx-xxxx.

Sincerely,

[YOUR NAME]
____________________________________________________________________________________
The Board of Regents of the University of Wisconsin System, doing business as the Division of
Cooperative Extension of the University of Wisconsin-Extension may adapt and publish, both in print
and electronic form, excerpts or elements from [name of publication] as requested and described above.
I am the owner, or am authorized to act for the owner, of the copyright of this work. No other person has
been given rights that may be inconsistent with this permission.

____________________________________________ Date: ______________
[Institution / Publisher]

____________________________________________
[Signature]

____________________________________________
[Title]


