OVERVIEW OF PROGRAM PLANNING AND REPORTING FOR WNEP COORDINATORS 
Program Plans and Plans of Work (POW) 
1. Annual Narrative Plan for SNAP-ED* Programming. This narrative plan is required and is submitted electronically to the WNEP web site during the spring of each year. The plan is in effect from October 1 through September 30 each year. 

2. Personal Plan of Work. WNEP Coordinators are not required to write personal Plans of Work. However, a personal Plan of Work may be helpful as a way to set some personal goals, describe professional development plans, and describe team goals that might not be included in the Annual Plan for the county nutrition education project. 
Impact Reporting for WNEP 
1. A Year-End Narrative SNAP-ED Report (due mid-October each year) is required and is submitted to the state WNEP office. Outlines and instructions are posted to the WNEP web site prior to each due date. 

2. Reporting on the SNAP-ED activities of the WNEP unit or project: teaching contacts and other activities are reported by county staff as they are completed, into the web-based WNEP database. This data entry captures numbers of contacts, demographics of learners, and the type of education and topic taught. Results of selected statewide evaluation projects are also entered into the WNEP database.

Impact Reporting for Cooperative Extension 
1. SNAP-ED Impact Statements and Success Stories that are included in the year-end reports submitted to WNEP will be duplicated and entered (by state office staff) into the Cooperative Extension Planning and Reporting System. Each Impact Statement and Success Story will be reported under an appropriate Intended Outcome within the Statewide Team Plans of Work. 

2. Results of the Statewide WNEP Evaluation Projects will be reported (by state office staff) under an appropriate Intended Outcome within the Statewide Team Plans of Work. 

3. Statewide results of EFNEP** programming evaluation tools (Checklist and 24-Hour Recalls) will be reported (by state office staff) under an appropriate Intended Outcome within the Statewide Team Plans of Work. 

4. WNEP staff (at county or state levels) who document impact from educational programming that is not reported as part of #1, #2, or #3 above, should individually report those impact statements and/or success stories into the Cooperative Extension Planning and Reporting System under an appropriate Intended Outcome within the Statewide Team Plan of Work. It is recommended that impact data be entered into the Planning and Reporting System at least every six months. 

* SNAP-ED: Supplemental Nutrition Assistance Program Nutrition Education (formerly Food Stamp Nutrition Education)
** EFNEP: Expanded Food & Nutrition Education Program

