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Function as part of teams, both locally and within Region and State
· Know mission, vision and values of Cooperative Extension, UW-Extension and WNEP 

· Communicate regularly and appropriately with County Coordinator and other colleagues
· Contribute to annual County program and evaluation planning
· Communicate with Family Living Agent(s), County Department Head(s), Regional Director, and State WNEP Coordinator as needed 

· Give and receive co-worker support to develop team and program
· Participate in local, Regional and state meetings and committees within time constraints of own position 

· Help train and mentor other WNEP nutrition educators within time constraints of own position 

Build rapport with agencies and partners
· Work with County Coordinator to identify community agencies and partners for potential WNEP programming and collaborations 

· Meet with staff from agencies to get acquainted and to promote potential educational opportunities 

· Network with selected local agencies: joint education efforts, advisory groups, other appropriate committees 

· Maintain visibility in community: use materials with appropriate WNEP identification, wear name tag 

· Maintain confidentiality of agency information; present an appropriate image and attitude 

· Share the Cooperative Extension and UW-Extension mission and explain WNEP’s role in that mission

Build rapport with participants at educational programs
· Establish contact with participants. Show genuine interest in participants:  be a good listener, demonstrate a caring and respectful attitude, welcome questions, be on time, respect diversity, use self-disclosure as appropriate 

· Promote and encourage sharing and learning from each other in the group
· Know and keep personal/professional boundaries 

· Maintain confidentiality of participants, safe-guarding oral and written information shared
Plan teaching events for participants at mini-lessons, in groups, and/or for individuals
· Learn about and respect the diversity of participants 

· Assess the needs and abilities of the participant(s) 

· Schedule time for lesson preparation and teaching event
· Prepare a lesson plan using selected curricula – focus on objectives appropriate to participant(s), make minor adaptations to teaching methods and materials as necessary, be aware of current issues in the community and media, plan options for changing situations 

· Practice and plan to use learner-centered techniques that empower participants to adopt and continue desired practices or behaviors
Share subject content information at walk-bys for adults (as Indirect Education)
· Schedule assigned indirect teaching events with contact persons at agency locations; assume responsibility for rescheduling events as necessary 
· Respect needs and priorities of host site, as much as possible
· Place display in strategic location at peak traffic time 

· Use interesting and culturally appropriate graphics to get participant's attention 

· Share information using interactive displays or flip charts; follow walk-by lesson plans; engage participant in conversation about subject content; provide follow-up: additional information, other opportunities 

· Complete event datasheets; comply with county procedures related to timely submission of datasheets and event data
Teach subject content to youth and adults

· Schedule assigned teaching events with contact persons at teaching locations; assume responsibility for rescheduling events as necessary

· Give an overview of the lesson; review objectives with participants so they know where you are going
· Follow lesson plans using selected curricula and/or teaching resources

· Teach lesson using learner-centered, interesting and engaging activities and strategies 

· Establish boundaries and ground rules for the lesson, stay on track
· Model healthful eating behaviors and being physically active (as possible) during teaching events so your behavior is consistent with teaching objectives
· Give positive reinforcement, verbal encouragement, learner incentives as necessary for the lesson
· Adapt teaching details and strategies to changing situations
· Complete event datasheets; comply with county procedures related to timely submission of datasheets and event data
· Accomplish teaching as assigned; reach at least expected minimum number of teaching events for FTE 

Evaluate the teaching event

· Work as local WNEP team to determine which evaluation tools and strategies will be used each year 

· Do your part to use selected evaluation tools/strategies as appropriate during the year 

· Review evaluation results within your WNEP team and use results to improve WNEP programming 

Manage time, paperwork and use of UW-Extension and WNEP resources
· Know and follow procedures for completing and submitting all forms and records related to work time (calendars), teaching events (datasheets), supplies and costs (TER’s and p-card), evaluation results, and communication with colleagues and partners 
· File and keep records as directed by supervisor
· Maintain reasonable amount of flexibility with own schedule
· Know and follow local and state guidelines related to use of time, supplies and other
·  resources 

Take care of oneself

· Assess a potentially unsafe location or situation 

· Have a plan for getting out of potentially unsafe situations 

· Know what to do in an emergency -- 911 or other emergency procedures, report to your supervisor
· Practice preventive measures for personal health and safety -- lifting, carrying, infection control, stress management 

Continue to learn skills and subject content
· Keep current on relevant issues -- read newsletters and information shared by specialists, talk with colleagues 
· Use range of educational opportunities to update and renew skills (communication, organizational, teaching, computer) and knowledge of subject content
· Prepare annually a plan for one’s professional development
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