WNEP New Staff Training – REGISTRATION

Session 2:  March 13-15, 2012

Fairfield Inn & Suites, 7100 Stone Ridge Dr, Weston, WI
Name:





County:
Date of Hire 

required to attend the entire three day training. 

Colleagues are expected to complete all sessions. If you are unable to attend any of these dates, please indicate reason: 
Lodging Request

Lodging has been reserved at the respective locations. To minimize costs, we ask that all colleagues share a room with another colleague. All rooms have two queen beds. Hotel room charges for shared double rooms will be direct billed to WNEP. Colleagues who ask to have a single room are required to pay the extra charge for each night of lodging, which must be charged to their personal credit card at time of check -in.*


My arrival date will be Monday March 12 (for those travelling more than 50 miles)



My arrival date will be Tuesday March 13

      My roommate will be: 







  






I need help to find a colleague to share
I want a single room and agree to pay the difference with my personal credit card. 

Dietary Preferences
             Regular meals
Vegetarian meals please
I have the following dietary restrictions 
Registration deadline is November 21, 2011. Please complete and return registration form to Elaine Seitz, elaine.seitz@uwex.edu, or FAX to: 608/265-0787. New colleagues hired after this date should register as soon as possible. Questions: 608-265-3069
*Allowable expenses that pertain to mileage, lodging, and meals are reimbursable via a Travel Expense Report (TER). Please refer to UW Extension travel regulations at http://www.uwex.edu/business-services/travel.

