Application Has Been Received Letter


PRINT ON UWEX LETTERHEAD
Date

Name

Address

City, State, Zip
Dear Name  :

Thank you for your recent application for the position of Nutrition Educator. We are in the process of carefully considering your qualifications for the job. The deadline for applications is date . Shortly after the application deadline you will be notified of your status.

The box below indicates whether or not your application is complete.  If not, the missing pieces have been listed. Missing items must be in our office by day, date and time in order for your application to be considered. If you have any questions, please call name and phone number.

If you have not already done so, we request that you complete the enclosed Applicant Survey Form. The applicant survey Form collects data that helps UW-Extension strengthen its recruiting efforts. Please submit the form even if you choose to leave some questions unanswered.  Mail to completed form to:  name and address of WNEP County Coordinator.  All information you provide will be kept confidential and separate from your employment application.

Your interest in the University of Wisconsin Extension Nutrition Education Program is appreciated, and we wish you success in your job search.  

Sincerely,

Your Name

Your Title
	____ Your application is complete.

In order for your application to be considered, we need the following information before the deadline listed above:

____  Application Form

____  Applicant Survey Form

____  Transcript (High School or GED)

____  Transcript (College, Technical School or other program, if applicable)

____  3 references (names, addresses, and phone numbers)

____  Other




