Applicant Won’t Be Interviewed Letter


PRINT ON UWEX LETTERHEAD
Date

Name

Address

City, State, Zip
Dear Name:

Thank you for your interest in the position of Nutrition Educator with University of Wisconsin Extension.

The screening of all candidates has been completed.  Your qualifications were reviewed carefully, and it was determined that other applicants more nearly met the position requirements.  Therefore, you are not among those chosen for further consideration.

Again, we thank you for your interest and for the time you spent in completing the application materials.  Although you were not selected for an interview at this time, we hope you will apply if there are future positions that are of interest to you.

Sincerely,

Your Name

Your Title
