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4. Notebook or account book
• You can use a small pocket

notebook—or a large budget
book—or anything  between.

• Write down everything you
spend money for—and all
money you receive.

• You can use it to plan and
record spending.

• Add up expenses each
month.

5. A checkbook register is another way to
track spending.

For  more help with managing your money,
contact your local UW-Extension Family
Living staff.

1-11-11-11-11-1 RentRentRentRentRent $250.00$250.00$250.00$250.00$250.00 pdpdpdpdpd

1-51-51-51-51-5 phonephonephonephonephone $23.54$23.54$23.54$23.54$23.54 1-151-151-151-151-15

1-61-61-61-61-6 electricelectricelectricelectricelectric $63.25$63.25$63.25$63.25$63.25 1-231-231-231-231-23

1-81-81-81-81-8 school lunchesschool lunchesschool lunchesschool lunchesschool lunches $5.00$5.00$5.00$5.00$5.00

dueduedueduedue
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Why should I track spending?

You can plan for and control spending
easier when you know where money usually
goes and how much is spent.

How can I track spending?

Find a system that works for you.  Here are
five choices:
1. Envelopes

• Make an envelope for each major
expense with the amount written on it.

• On payday, put enough money in the
envelope to pay the expenses.

• When the bill comes, use the money
from that envelope.

• Save receipts in the envelopes.

To make the envelope system work,
spend only the amount in the envelope
for that expense.

Food Stamps/Cash Food $200

Rent $250

Car $100
  due: 1-15

2. Calendar
• A calendar might look like this:

Sun Mon Tues ThursWed Fri Sat

1 2 3 4 5 6
AFDC Check

$451

Cable bill

$22.50

7 8 10 11 139 12Gas bill

$100.00

Electric bill

$36.37

14 15 16 17 18 19 20
Food stamps

$189.00

Telephone bill

$42.25

21 22 23 24 25 26 27

28

3. Receipts
• Save all receipts in a

can or box
• When you don’t get

a receipt, write the
amount and expense
on a piece of paper
and put it in your
container.

• Add up receipts at
end of the month

• Write down amount of income expected on date
• Write down bills on the date due
• Circle the bill when it is paid


