UW Extension
Checklist for U.S. Public Health Services (PHS) Proposals and Awards
Based on UWEX Conflict of Interest Policy for PHS-Funded Projects

	
	Dept/PD
	Division
	Institutional Official (IO)
	OES
	Task

	Proposal Stage
	☐	
	
	
	1. [bookmark: _GoBack]Submit all investigators’[footnoteRef:1] updated Outside Activity Reports (OARs) to IO.   [1:  Defined as the Project Director and any faculty / academic staff who is paid in part or wholly by PHS funding.  ] 


	
	☐
	☐
	
	
	2. Attach all OARs to WISPER record.  

	
	☐	
	
	
	3. Check if subrecipient is in FDP Clearinghouse as being PHS FCOI compliant.  If so, add note in WISPER.  

	
	☐	
	
	
	4. If subrecipient is NOT in FDP Clearinghouse, send Subrecipient FCOI Documentation form to subrecipient.  

	
	☐	
	
	
	5. If subrecipient is NOT in FDP Clearinghouse but uses its own policy, then attach subrecipient’s completed FCOI Documentation form to WISPER record.  

	
	
	
	
	
	6. If subrecipient will use UWEX policy, then:  

	
	☐	
	
	
	a. Attach completed FCOI Documentation form to WISPER record.

	
	☐	
	
	
	b. Attach copies of all subrecipient investigators’ OARs to WISPER record.

	
	☐	
	
	
	c. Submit all OARs to IO.  

	Award Setup Stage
	☐
	
	
	☐
	7. All investigators have completed FCOI training.  

	
	☐
	
	
	
	8. Submit all investigators’ updated OARs to IO.

	
	☐
	☐
	
	
	9. Attach all updated OARs to WISPER record.  

	
	
	
	
	
	10. If subrecipient is using UWEX policy, then: 

	
	☐
	
	
	☐
	a. Subrecipient investigators have completed FCOI training.

	
	☐
	
	
	
	b. Subrecipient investigators have updated their OARs.

	
	☐
	
	
	
	c. Submit subrecipient OARs to IO and attach to WISPER record

	
	
	
	☐
	
	11. Review OARs for FCOIs, and forward FCOIs and management plans to OES.  

	
	
	
	☐
	
	12. If subrecipient is using UWEX policy, review those OARs for FCOIs, and forward FCOIs and management plans to OES.  

	
	
	
	
	☐
	13. Report FCOIs and management plans on eRA Commons.

	
	☐
	
	
	
	14. Revise and submit OAR within 30 days of any new outside activity.  

	Annually
	☐
	
	
	
	15. All investigators update and submit OAR by April 30 annually.

	
	
	
	☐
	
	16. Review OARs for FCOIs, and forward FCOIs and management plans to OES.  

	
	
	
	
	☐
	17. Report FCOIs and managements plans on eRA Commons.

	4 Yrs
	☐
	
	
	☐
	18. All investigators complete training once every 4 years.  
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