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WISPER Principal Investigator Signatures 
Principal Investigators are required to verify the information provided in the record prior to routing the 
document to OES and to ensure compliance with University, State, Federal and Sponsor requirements.  
This signature may be provided immediately following the initial data entry or at any point until 
submission.   
 
Principal Investigators may be triggered to perform this action by the Send PI Signature Request button 
on the general page.  If such is used, an email will be sent to the PI indicating that the record has been 
created on their behalf and that they are required to sign before submission to OES. 
 
The following steps will guide you through the process of signing for both the routing of the proposal 
and approval of the terms and conditions of award: 
 
1. Login: 
.  

1.  Navigate to the authentication hub at https://portal.sfs.wisconsin.edu/login, select your 
institution, and then enter your netID and password. 

2. Navigate to your MY WISPER worklist using the left menu selecting UW WISPER then MY 
WISPER. 

3. Locate the record in your “Records for which I am PI” section of your MY WISPER worklist. 
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2. Electronically Sign for the Proposal: 

Note that the compliance questions on the General page must be completed before the 
PI is allowed to sign the record. 
 

1. After review of the content to ensure you are aware of what you are signing and that the 
information is correct, click on the “Sign the Record” hyperlink located in either the header or 
footer of the General page.  This will open the PI Signature page. 

 
2. Read the statement to which you are attesting.  At this time, you are ensuring the scientific 

integrity of the project to which your signature relates. 
3. Sign for the proposal by clicking the “I Sign” button. 

 
 

 
 
3. Electronically Sign for the Award: 

Below the Signature for Proposal is the Principal Investigator Signature for Award.  As advised by 
your respective departments, PIs have the option at this time to approve the award terms and 
conditions.  In order for the PI to sign the Award signature, the Proposal signature must have 
previously been signed.  Your signature ensures your compliance with University, State, Federal, 
Sponsor and Award or agreement requirements. 
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After signing each statement, the PI name along with signature date and time will be stamped on the 
page as well as on the History tab.  The PI Signature page is only accessible to Principal Investigators; 
others will access the PI Signature Request or History page to verify that the signatures have been 
executed.  If at any point in the process, the Division or OES would like additional assurance regarding 
particular terms or the PI’s ability to perform the terms, an APPROVAL should be added. 
 
4. Sign out: 

Sign out of PeopleSoft by clicking the “Sign out” hyperlink in the top right corner of the window. 


